Kohl’s Cares - Hospital Partners
2010 Donation Announcement Event Form

EVENT DATE: _____________________
*Approximate date must be included on event form for approval.
Donation announcement events should be held within 60 days of proposal approval.

Before Kohl’s Cares® funding is released, our hospital partners must plan a donation announcement event to be approved by Kohl’s. Events should show your Kohl’s donation in action, thereby increasing its newsworthiness. 

To submit:
· E-mail this completed donation announcement event form to KCHospitalPR@kohls.com
· Submit at least four weeks prior to the event

Once event has been approved:
· The Kohl’s PR team will send a confirmation e-mail with next steps
· Kohl’s PR agency partner, CKPR, will contact you to discuss the event, coordinate media materials, secure a Kohl’s spokesperson and create an oversized check for your check presentation
· Please send all media materials to your CKPR contact for approval

If you have questions, please call Christie Itzin at 262.703.7204 or email KCHospitalPR@kohls.com .

Hospital Information
Name of Hospital
	



Address


City, State, Zip

					
Kohl’s Contribution(s)
Raised 2009/Donated 2010 (this year’s amount)	 Total gift to date (including this year)	    Partner since what year?
	
	
	



[bookmark: OLE_LINK1]Contact Information
Primary Contact Name & Title
	



Phone						E-mail
	
	



Public Relations/Special Events Contact Name & Title
	



Phone						E-mail
	
	


				
Donation Announcement Event
Location (include street address)
	


Start Time*					End Time
	
	


*Note: Approved events are typically longer than one hour in duration
Describe the event – what will you be doing? (e.g. Car Seat Safety Check, Bike Helmet Fitting, Health Fair) How does the event connect with your Kohl’s supported programming? 
	






Event Schedule (including arrival time, event start time, timing of check presentation, flow of event, etc.)
	Time
	Activity
	Participant/Speaker

	
	
	

	
	
	

	
	
	

	
	
	



What is the media draw to this event? What is the draw to the public?
	





What outlets will you contact to promote this event (mark with X)?

1



					     Yes		       No	
	[bookmark: Check3]Broadcast                                                 
	
	
	

	Newspaper                                                
	
	
	

	Community Newspaper                           
	
	
	

	Hospital Newsletter/Publication             
	
	
	

	Online/Blogs
	
	
	

	Paid Advertisement
	
	
	


	Other: 



Do any local dignitaries plan to attend?
	Name
	Association
	Phone Number

	
	
	



Who will be there from Kohl’s?
	Name
	Title
	Kohl’s Location

	
	
	



We strongly encourage you to involve a Kohl’s Associates in Action team – at least five Kohl’s associate volunteers from your local store. These associates will volunteer at your event and your hospital will receive a $500 grant if all Associates in Action standards are met. To arrange an Associates in Action team for your event, contact your local store manager(s). 
                Yes	  No	
	Will your event utilize an Associates in Action team (mark with X)?  
	
	
	

	If yes, has your Associates in Action team been secured (mark with X)?     
	
	
	



###
1



