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This document provides instructions for: 
• Accessing the online proposal 
• Proposal sign-in 
• Uploading attachments 
• Saving and submitting your proposal 
 
Questions? 
Contact Gina Airaudi 
Kohl’s Cares® Hospital Liaison 
262-703-7786 
gina.airaudi@kohls.com 
 
 
Getting Online 
 
Go to: http://www.kohlscorporation.com/CommunityRelations/Hospital/Hospital01.htm 
 
Click on “Proposal Application Process” on the left toolbar: 
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To begin a new application: 
Click on Step 3 – “new application.” This link is for users beginning a new application only. 
 
To continue working on a saved application: 
Click on Step 3 – “saved applications.” This link is for users that started a new proposal and saved to continue working on it 
later. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Enter sign-in information: 

• If you are a new applicant – click “I am a new online applicant.” 
Enter your e-mail address.  
Click “Continue.” 

• If you are a returning applicant – click “I am a returning online applicant.” 
Enter your e-mail address.  
Enter your password. 
Click “Continue.” 
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For new online applicants (returning applicants will be sent right to the Eligibility Quiz):  
• You will be asked to create and verify a password. 
• Enter requested information. 
• Click “Create Account.” 
 

 
 
Tax ID (EIN) 

• Tax ID must be validated before you can access the Proposal form. 
• Enter Your 9-Digit Tax-ID #. 
• Click “Ok.” 
 

 
 
Complete the Eligibility Quiz. See the Proposal Question Guide with Sample Answers for additional guidance and 
sample responses. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Example Tax ID# 
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Begin Proposal Form: 

• Required fields (marked with this symbol: ) MUST be completed. 
• ALL pages must be completed. 
• Upload attachments (see page 6 of this document for uploading instructions). 
• Click “Save & Finish later” to save your current work and finish at a later date. 

At anytime you can stop and save your work to come back to it later – see page 6 to learn how to return to 
your incomplete proposal.  

 
Complete the Proposal Application. See the Proposal Question Guide with Sample Answers for additional guidance 
and sample responses. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Attachments 
 
All of the following attachments are required and must be submitted. See the Proposal Instruction Document for 
additional guidance and sample responses. 

1. Hospital Logo (high resolution, 300 dpi)  
2. Program Budget 
3. 501c3 Tax Exempt Letter 
4. Kohl’s Story and Photo (not required for new partners in 2011) 
5. Hospital and/or Foundation Naming Policy (if your program is not exclusively named for Kohl’s)  

 
To upload attachments: 

• Select the title of what you are uploading (this will be a drop down menu). 
• Use the “Browse” button to find you file on your computer. 
• Click “Upload” after you find each attachment. 
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Submitting Your Final Proposal 
 
Review application first: 
 
 
 
 
 
 
 

• Check your answers. 
• Check your attachments. 
• Click “Submit” button to submit your proposal. 

After you submit, you will receive an e-mail confirmation containing a copy of your submitted proposal. 
A copy of your final proposal will be saved in MyAccount – see “Returning to your account” below for 
instructions on how to access MyAccount. 

 

 
 

Once you’ve submitted your proposal, Kohl’s will download your proposal and review. From there, Kohl’s will contact you if 
questions arise during the review process.  
 
Kohl’s review timeline: 

• Review April through July 
• Proposals approved by August 

 
Returning to your account (MyAccount) 
 
Go to: http://www.kohlscorporation.com/CommunityRelations/Hospital/Hospital01.htm. 

• Click “saved applications” under Step 3 to access saved proposals. 
• At the “Please Sign In” page: 

Enter your e-mail address. 
Select “I am a returning online applicant.” 
Enter your password. 
Click Continue. 

• If you forgot your password, click “Forgot your password? Click here” to receive an email with your password. 
 
Additional Options in MyAccount 
 
From your account, you can: 

• Find saved proposals in “Open” section to continue working on a proposal in progress. 

Important Note: Once you click “submit,” you can no longer make changes to your proposal. 
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Click a link to return to that proposal. 
• Find submitted proposals in “Submitted” section 

Click a link to view completed proposal. 
Sorry—submitted proposals can’t be changed. 

• Other MyAccount options: 
Change e-mail address. 
Change password. 

 
 


